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1. OOuue 1nonoxKeHus

Hacrosimas Uuctpykuus pazpadorana B coorBeTcTBHHU ¢ «Ilonoxenuem o6
0Cc00eHHOCTSIX 00pabOTKM NEPCOHANBHBIX JaHHBIX, OCYIIECTBIISIEMON 0€3 HCIOIB30BaHUS
CpEICTB aBTOMATU3AlUN», YTBEPKIAECHHBIM nocTaHoBieHueM [IpaBurenscta PO ot 15.09.2008
Ne 687, siBnsiercst nononHenueM K «Ilonoxenuto 06 00paboTke NepcoHANBHBIX JaHHBIX B MBOY
PemonTHeHcKOl rumHasuu Nely»u onpenenseT npasuiia paboThl C IEPCOHATBHBIMU JTAHHBIMH U
UX MaTepUATbHBIMU HOCUTEISIMUA 0€3 HCIIOJIb30BAHUS CPEACTB aBTOMATH3AIIHH.

O06paboTka MepCcOHATBHBIX JAHHBIX, TOJYYEHHBIX OT PAOOTHHKA, COJEPKAIUXCS B
UH(POPMALIMOHHOM cUCTeMe epCOHANBHBIX JaHHBIX MBOY PemonTHeHcKoi rumHaznm Nel

(manee - UCIT/IH) 100 M3BJICUEHHBIX U3 TAKON CUCTEMBI, CAUTACTCS OCYIIECTBICHHOMN 0€3
MCII0JIb30BaHUs CPEJCTB aBTOMATU3aLUN (HEABTOMAaTU3UPOBAHHOM ), €CJIM TaKHE JEHCTBUS C
NEepCOHAIbHBIMM JJAHHBIMU, KaK UCIIO0JIb30BaHUE, YTOUHEHHE, PACIIPOCTPAHEHUE, YHUUTOXKEHUE
NEPCOHAIBHBIX JAHHBIX B OTHOIIEHUH KAXKIO0TO U3 CYOBEKTOB MEPCOHATBHBIX JaHHBIX,
OCYILECTBIISAIOTCS IIPU HEITOCPEICTBEHHOM YYaCTHH YeJIOBEKa.

JIOKyMEHT, coaepsKalnii IepCOHAIbHBIC JaHHbIE MATEPUAIbHBIN HOCUTEIb C
3a(huKCHpPOBAaHHOM Ha HEM B J1t000i# popme nHpopmarueit, cogepxalieil nepcoHaabHbIC JaHHbIE
PabOTHUKOB (WJIM TPakJlaH B IOTOBOPAX C PU3NYECKUMHU JIMLIAMH) B BUJIE TEKCTA, (poTorpaduu u
(WIK) UX COYeTaHUSI.

C yuerom 601p110r0 00BEMA (MAaCCOBOCTH) IOKYMEHTOB, COJIEPKALINX [IEPCOHAIbHbIE
JTaHHBIE, U CTPOT0 PEriJaMeHTUPOBAHHOIO MOPSJIKA UX XPaHEHUS IOMETKa
KOH(HICHIIMATHLHOCTH HA HUX HE CTABUTCSI.

C nacrosiieil MHCTPYKIMEH JOIKHBI ObITh 03HAKOMJIEHBI 1101 HOANKCH PAOOTHUKH,
JIOITyCKaeMbIe K 00pabOTKe MepCOHATBHBIX TAHHBIX 0€3 HCIIOIb30BAHMS CPEJICTB
aBTOMaTH3alMU. JIMCTBI 03HAKOMIICHHS XPaHATCS y OTBETCTBEHHOI'O 32 CUCTEMY 3allUThI
nH(popManu B ”HPOPMAITMOHHOM CHCTEME NIEPCOHANBHBIX TaHHBIX.

2. Tlopsnox 00pabOTKM NEPCOHANBHBIX JaHHBIX

[lepconanbHble JaHHBIE TOJKHBI 000COOIATHCA OT MHOM MH(pOpMaluu nyTeM (uKcaluu
UX Ha OTJENIbHBIX MaTepUaIbHBIX HOCUTEINSAX, B CIELUAIBHBIX pa3/ienax WM Ha Moisx (opm
(6maHKOB).

ITpu ¢uxcanuu nepcoHaNbHBIX AAHHBIX HA MaTEpUANbHBIX HOCHTENSX HE JIOMyCKAaeTCs
¢ukcauu Ha OJHOM MaTE€pUAIbHOM HOCHUTENE IEPCOHAIbHBIX JaHHBIX, LEeIU 00paboTKU
KOTOPBIX 3aBEAOMO HE COBMECTHMBI. {11 0OpabOTKHM pa3IMYHBIX KaTErOpHi MEepCOHAIbHBIX
JTAHHBIX - UCIIOJIB30BAaThOTACIbHBIN MaTEPUAIBHBIA HOCUTEND JUUIS KAKI0M U3 KaTerOpHil.

PaboTHuKH, ocymiecTBisAOmUe 00pabOTKy MEpPCOHATBHBIX AAHHBIX, HH()OPMHUPYIOTCS
HENOCPEJICTBEHHBIM HAauyaJIbHUKOM (PYKOBOAMTEIEM) O (akTe oOpabOTKH MMM MEPCOHAIBHBIX
JTAHHBIX, KaTeropusx oOpabaThiBaeMbIX MEPCOHAIBHBIX JAHHBIX, a TaKkKe 00 OCOOEHHOCTAX U
IIpaBHJIaX OCYILIECTBICHUS TaKOH 00pabOTKH.

TunoBsle ¢GOpMBI JOKYMEHTOB JOJDKHBI OBITH COCTAaBJIEHBI TakUM 0Opa3oM, 4YTOOBI
KOKIBIH K3 CYOBEKTOB TIEPCOHAIBHBIX JAHHBIX, COJEpXKAIIMXCA B JIOKYMEHTE, HMeN
BO3MO>XHOCTb O3HAaKOMHUTBCSI CO CBOMMH II€PCOHAIBHBIMU JJAHHBIMHU, COJAEPXKALIUMUCS B
JIOKYMEHTE, He Hapyllas IpaB U 3aKOHHBIX MHTEPECOB UHBIX CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX.

XpaHeHHE  JOKYMEHTOB, COJEP)KalIUX IIEPCOHAIBHBIE JAHHBIE, OCYILECTBISETCS B
MeTaJUTMYeCcKuX mKkadax uiu cendax.

YHUUTOXKEHUE JOKYMEHTOB, COJEPKAIMX IIEPCOHAIBHBIE IaHHbBIE, OCYIIECTBIIAETCS
croco60oM, He MO3BOJISIONIMM B JAIbHEUIIIEM 03HAKOMUTBHCS C TIEPCOHAILHBIMU JTAHHBIMHU.

3. O0s13aHHOCTH COTPYIHUKA, TOMYIIEHHOTO K 00pab0TKe MEePCOHAIBHBIX TAHHBIX

[Tpu paboTe ¢ TOKyMEHTaMH, COJIEPKAIIMMU MIEPCOHATIbHbBIE JaHHBIE, COTPYAHUK 0053aH
UCKIIIOYUTh BO3MOXKHOCTH O3HAKOMJIEHMs, IPOCMOTpAa JTUX JOKYMEHTOB JHMLAMHU, He



JIOMYIIEHHBIMA K pa0oTe ¢ HUMHU (B TOM YHUCIE JPYTUMH PAaOOTHUKAMH CBOErO CTPYKTYPHOT'O
MO/Ipa3ieNICHNs ).

IIpy BbIHOCE [JOKYMEHTOB, COJEpXAllUX [EPCOHAJIbHBIE JaHHbIE, 3a IPEACIbI
tepputopun  MBOY  PemontHeHckodt rtumHazum Nel (manee - OVY) mo ciyxeOHOM
HEOOXOUMOCTH COTPYIHHUK JIOJDKEH IPHUHSITH BCE BO3MOJKHBIE MEpBI, MCKIIIOYAIOUIUE YTpaTy
(yTepro, XMIIEHHE) TAKKX JOKYMEHTOB.

IIpu yrpare (yrepe, XHULIEHMM) JOKYMEHTOB, COJEpXalllUX IEPCOHAJIbHBIE JIaHHBIE,
pabOTHUK 0053aH HEMEIJICHHO JIOJIOKUTh O TakoM (hakTe CBOEMY HEMOCPEICTBEHHOMY
HavyaJbHUKY (pykoBoautenwo). HemocpencTBeHHbII HadaabHUK (PYKOBOJUTENDB) JIOJIKEH
COOOILUTH 3aMECTUTEINI0 TUPEKTOPa, KYpUPYIOIIEMY BOIMPOCH! 3alIUThl MHPOpMauu o ¢akre
yTpaThl (yTepe, XUIUIEHUM) JTOKYMEHTOB, COAEpXKAllUX INepcoHalbHble NaHHbIE. [lo kaxaomy
TakoMy (pakTy Ha3Ha4aeTcs ciaykeOHOoe paccieloBaHue.

4. CoTpynHuKam, JOMYIICHHBIM K 00pab0TKe MepCOHATBHBIX JaHHBIX, 3aIPEIIaeTCs:

1. CooOmiaTh cBeneHus, SBISIOUINECS NEPCOHANBHBIMYA JTaHHBIMU, JIMIIAM, HE UMEIOIIUM IpaBa
JIOCTYTIA K 3TUM CBEICHHSIM.

2.Jlenath HEYYTCHHBIC KOIMH JOKYMEHTOB, COJICPIKAIIUX MIEPCOHATIBHBIC TAHHBIC.

3. OcraBisTh OKYMEHTHI, COJACpXKAIIME TEPCOHAIBHBIC JaHHBIC, HAa pabouyux croiax Oe3
IPUCMOTPA.

4. TloxkupmaTh TIOMENICHHWE, HE IIOMECTHB JOKYMEHTHI C TIEPCOHAIBHBIMU JIaHHBIMH B
3aKpbIBacMbIe cel(bl, IITIKA]BHI.

5. BBIHOCHTH JOKYMEHTHI, COACpXKAIllie IepCOHANIbHBIC HaHHBIE, W3 TomemeHuit OY 06e3
CIIy’keOHOI HEOOXOIUMOCTH.

5.0OTBETCTBEHHOCTH

1. OrBeTcTBEHHOCTh 3a HEWUCIIOJIHEHHWE WM HEHaJJeXkallee BbIMOIHEHHETpeOOBaHUI
HacTrosie MHCTpykumu Bo3naraercs Ha paOOTHUKOB M PYKOBOIUTENEH MMOPa3CICHHI.

2. KoHTponb 3a BEIMOTHEHHEM TONIOKEHUH HacToser MHCTpyKIMK Bo3araercst Ha
OTBETCTBEHHOTO 3a cuctemy 3amuTthl nHbopmaruu (C3N)UCITJu B OY.

3. 3a mHapymeHue mpaBuI 0OpabOTKM TEpPCOHANBHBIX JaHHBIX, WX HEMPaBOMEpPHOE
pasriameHue WIM pacnpocTpaHEHHWe, BHUHOBHBIC JIMIIAa HECYT JUCHHUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXXAAHCKO-TIPABOBYIO WIU  YrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHUU C JICUCTBYIOIINM 3aKOHOATEIILCTBOM.

4. B cnywyae ecnu B pe3yabTaTe JAEWCTBUM pabOTHHKA ObUT TPUYMHEH TOJUIekKAIIUN
BO3MEIIEHUIO paboTomareneM ymepOd TpPeTbUM JMIaM, paOOTHUK HECET Tepen
paboTomaTeneM MaTepHalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHM C TnaBoil 39 Tpynosoro
kogekca PO.

5. B cnyuae pa3rnamieHus mepCOHATbHBIX JAHHBIX, CTABIIMX U3BECTHBHIMH PA0OTHHKY B CBSI3U C
WCIIOJTHEHUEM WM TPYJIOBBIX OOSI3aHHOCTEH, B TOM YHCJIE pasTJalleHHs] MepCOHATBHBIX
JaHHBIX JPYroro pabOTHUKA, TPYAOBOH JOTOBOP ¢ PAaOOTHHUKOM MOXKET OBITh PAaCTOPTHYT
paboroaarenemM (MOAMYHKT «B» yHKTa 6 ctathul 81 TpymoBoro koxekca PD).



JIMCT 03HAaKOMJIEHU

C UHCTPYKIIMEH
1o 00paboTKe MEePCOHATBHBIX TAHHBIX B
MBOY PemonTtHeHckoM ruMHa3nu Nel,
OCYIIECTBIIsIEMOI 0€3 UCTIOIB30BaHUS CPEJCTB aBTOMATU3AIIUN

n/n

[ara
damuiust, UMsi, OTIECTBO pabOTHUKA 03HAKOMJICHHSI C
NucTpykimen

Ioamnuce
paboTHuKa







